
 

 

 

Page 3 of 10 

 

 

 
 

 

916 G Street, NW  |  Washington, DC 20001 

 

 

 

 

 

 

 

Mead Theatre Lab Program  

2010-2011 Season 

REQUEST FOR PROPOSALS  

 
                                                        DEADLINE: December 17, 2009, 5 PM 



 

 

Page 2 of 10 

 

Mead Theatre Lab Program  

2010-2011 Season Request for Proposals  
 

Purpose of Request  

Cultural Development Corporation (CuDC) is requesting proposals for theatrical productions and performing arts 

events seeking production sponsorship in the Mead Theatre Lab Program at Flashpoint. This request is open to 

artists, producers and arts organizations in the DC metro area choosing to present performing arts of any genre. 

All  proposals m ust be received no later than 5pm  on Thursday, December 17, 2009 . 

 

 

About CuDC and Flashpoint  

Cultural Development Corporation (CuDC) creates 

opportunities for artists and arts organizations that 

stimulate economic development and improve the 

quality of life in the Washington DC area. In line 

with this mission, in December 2003, CuDC opened 

Flashpoint, an arts incubator that offers strategic 

business services and affordable arts venues and 

office space in downtown DC. 
 

The facilities at Flashpoint include a 900-square foot 

contemporary gallery; the flexible, 75-seat Mead 

Theatre Lab; the 400-square foot Coors Dance 

Studio; and shared office space for CuDC and 

Flashpointõs resident organizations. 

 

About the  Mead Theatre Lab Program  

During the 2010-2011 season at Flashpoint, CuDC 

will sponsor 15 weeks of performing arts 

programming. The productions selected will receive 

rent-free access to the Mead Theatre Lab, 

production management and organizational 

development advisement, as part of the intensive 

mentorship program.   
 

The Mead Theatre Lab  is a venue for playwrights, 

producers, directors, designers and actors to 

present new work, classic material with a distinct  

 

 

 

vision or productions that combine multiple 

performance disciplines.  CuDC is seeking  

presenters exploring challenging concepts that 

demonstrate artistic excellence and innovation from 

a variety of perspectives and techniques.   
 

Mentorship  

The Mead Theatre Lab Program Advisory Panel , 

comprised of prominent area theatre professionals,  

is integral to the program.  The Advisory Panel 

shapes each season during the selection process, 

then supports producers by serving as mentors  

through the duration of the season.  Each participant 

will be paired with a mentor from the Panel who can 

provide guidance and expertise to enhance the 

production process. 
 

The 2010-2011 Advisory  Panel includes: 
 

Peter DiMuro, Director, Dance/MetroDC 
 

David Dower , Associate Artistic Director,  

Arena Stage 

Ira Hillman, Chief Operating Officer, National 

Breast Cancer Coalition (former Managing Director, 

Roundhouse Theatre) 

Michael Kyrioglou,  Communications Director, 

Woolly Mammoth Theatre Company 

Jennifer Nelson, Director of Special Projects, 

Fordõs Theatre, Adjunct Faculty, Theatre 

Department, Georgetown University  

 

 

 

 
(l to r) Tony Bullock & Anastasia Wilson in Deep Belly Beautiful (theHegira), Jjana Valentiner in Funeral Potatoes. Dan VanHoozer, Niki 

Jacobsen & Josh Drew in PUNCH ð thatõs the way we do it (dog & pony dc), All photos by C. Stanley Photography;  
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Creative Communities Fund  

This year, for the first time, CuDC is partnering with 

the Community Foundation for the National Capital 

Region to make grants to artists participating in its 

programs. The Creative Communities Fund  

(CCF) provides grants to individuals to support the 

creation and presentation of new work. Through the 

Fund, CuDC encourages artists to actively engage 

community residents and present exciting and 

innovative projects. Area artists applying to the 

Theatre Lab are eligible to apply for CCF support. 

Each artist/project selected for funding will be 

awarded up to $3,000. See CCF application 

guidelines for details. 

 

Evaluation Criteria  

The Mead Theatre Lab Advisory Panel will consider 

applications based upon the following criteria:  
 

 Artistic merit of the proposed production; 

 Innovation and/or originality of work; 

 Applicantõs experience producing/presenting 

high-quality arts programming;  

 Capacity to fully execute the proposed 

production in the Mead Theatre Lab; and 

 Viability of the proposed production. 

 

Benefits of Participation  

CuDC will provide individually tailored production 

management, technical and marketing/press 

assistance from CuDC staff (past productions have 

received write-ups and/or reviews in the Washington 

Post, express, DCist, The City Paper and other print 

and online publications.); liability insurance for the 

production period; initiation of mentor relationship 

with member(s) of the Mead Theatre Lab Program 

Advisory Panel; access to OvationTix, an online 

ticketing service; and an opening night reception.  

Participants also receive one-time access to CuDCõs 

mailing and press lists and inclusion in CuDCõs 

monthly e-newsletter, weekly e-blast and online 

calendar CulturalDC and the Flashpoint website. 

Upon request, CuDC can serve as a fiscal agent 

accepting tax-deductible contributions on behalf of 

the project. All applications are read and discussed 

by the programõs Advisory Panel and constructive 

feedback is available upon request.   

 

 

 

 

 

 

 

 

Application Fee  

$30. The application fee is waived for current Red 

Circle members (see membership attachment for 

details). Proposals will not be considered without 

the application fee. Please make checks payable to: 

Cultural Development Corporation. 

 

Responsibilities  of Parti cipation  

Selected productions in the Mead Theatre Lab are 

responsible for: 
  

 Red Circle membership upon acceptance into 

the second round of the application process 

(see Membership attachment). 

 Contractual commitment to produce the 

production: a participation agreement will be 

furnished by CuDC upon acceptance of the full 

production proposal. 

 Refundable security deposit of $500 due with 

participation agreement. (Security deposit 

returned upon satisfactory inspection of the 

Mead Theatre Lab at the end of the production 

period.) 

 All costs associated with technical, artistic and 

administrative aspects of the production. 

 10% fee on gross box office to cover 

administrative costs and merchant service 

expenses.  

 Timely and complete preparation of all 

marketing materials. Producer assumes 

responsibility for all costs associated with 

marketing and other published materials. 

 Adherence to the Washington, DC, fire and 

health building code requirements and ADA 

accessibility requirements (see attached 

requirements and floor plan). 

 

How to Apply  

The Mead Theatre Lab Program selection process is 

two steps.  Step 1. The Mead Theatre Lab Advisory 

Panel will review the applications submitted.  Step 2. 

The Mead Theatre Lab Program Advisory Panel will 

invite select applicants to pitch proposals in person 

in early 2010. Applicants chosen for the 2010-2011 

Mead Theatre Lab Season will be notified in March 

2010. Applicants may submit more than one 

production proposal but each proposal should be a 

complete, self-contained application. 

 

Eligibility Requirements  

Past and current participants may apply multiple 

years in a row. Selected participants may not 

participate in the program more than two seasons in 

a row.

òThe MTLP was instrumental in the development of 

The Butcher Project.  It wasnõt simply a space to 

work, it was a nurturing and supportive environment 

that allowed us to explore and grow as artists no 

matter what the outcome of the project was. ó 

   

- Merry Alderman, Mead Theatre Lab 

Program participant , The Butcher 

Project  
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APPLICATION CHECKLIST  

Applications  must be received no later than 5 pm on Thursday , December 17 , 2009. 

Please submit one original and eight, three -hole punched copies  of your application to CuDC. Please use 

binder clips or paper clips; do not bind or staple applications. All applications must contain :  

 

Ã Completed Mead  Theatre Lab Program Application  Form.  

 

Ã Production P lan. Describe, in detail, the proposed production. Limit to three pages. Include descriptions of: 

Ğ Brief plot synopsis; 

Ğ Key artistic components, including production concept and design; 

Ğ Technical execution in the Mead Theatre Lab; 

Ğ Marketing and audience development strategies; 

Ğ Key personnel and other team members contributing to the production; 

Ğ Proposed procurement of production funding; 

Ğ Why artists and/or the organization will benefit from sponsorship; and 

Ğ How artists and/or the organization will utilize the mentorship component. 

 

Ã Project B udget.  Budget should include both income sources and expenses for the entire production 

period. The budget should include, but is not limited to, Flashpoint security deposit, marketing fees, 

production design costs, artistic compensation, gross ticket sales projection and donations. 

 

Ã Script.  If applicable, include up to ten (10) pages of your script.  

  
Ã Work Samples . Limit to five (5) photographs, sketches, etc. or three (3) minutes of recording on DVD/CD.  

Ğ DVD/CD should be clearly labeled, including: the artist or organizationõs name; the title of the 

material; and a brief description of the recording. If the recording is longer than three (3) minutes, 

note the time mark from which the recording should be started. Please only send one copy of the 

DVD/CD. 

Ğ Visual materials should be labeled with a brief description of the image and submitted on standard 

letter-size paper (8½ x 11). Please submit prints or color copies; slides will not be accepted. 

 

Ã        Work Sample Disclaimer  

 

Ã Org anizational Information.  (If applicable; limit: 1 page)  Description of the producing organization, 

mission and a brief production history. 

 

Ã Résumés.  (Limit: 3 pages, 1 page each) Include relevant résumés for key artistic personnel. 

 

Ã Press Materials . (Limit: 2 pages) Relevant reviews of work or press published within the past three years. 

 

Ã Creative Communities Fund Application . (Optional) If you are eligible, you may submit a Creative 

Communities Fund Application to be considered for a grant. See Creative Communities Fund Application 

Guidelines for details. 

  
Ã $30 Application  Fee. The application fee is waived for current Red Circle members (see membership 

attachment for details). Proposals will not be considered without the application fee. Please make checks 

payable to: Cultural Development Corporation. 

 

 MAIL /DELIVER TO :  
Mead Theatre Lab at Flashpoint 

ATTN: Jenny McConnell Frederick, Producer 

Cultural Development Corporation 

916 G Street, NW 

Washington, DC 20001 

 

Applications sent via facsimile or email will not be accepted.   Incomplete applications will be considered ineligible.  
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MEAD THEATRE LAB PROGRAM APPLICATION FORM  
 

I. APPLICANT INFORMATION  

Individual/Organization name:   

Legal Name (if different):    

Mailing address:                         

City, State, Zip:         

Lead Contact:                 Title:                 

Phone: (              )  Fax: (               )  

E-mail Address:    Website:   

Alternative Contact:  Title:  

Phone: (            )  E-mail:   

 

II. PRODUCTION INFORMATION   

  

Production Title:   

Production Summary (max. 150 words):  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Creative Team: ________________________________________________________________________  

 

Writer(s)/Composer(s)/Creator(s):     

 

Director:     Other Key Personnel:    

 

Proposed Production Dates (Mo/Yr):                                               Length of Run:   

 

Alternative Production Dates (Mo/Yr):                                              Length of Run:  

 

Total Production Expenses:     Lead Source(s) of Funding*:     

 

    

*Please note funding sources that are confirmed. 
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III . ADDITIONAL INFORMATION i  
Does the individual/organization serve a minority or underserved population? If so, please describe, including ward 

or jurisdiction: 
 
 

Does the individual/organization provide services to low or moderate-income families? If so, please describe, 

including ward or jurisdiction:  
 

 

How did you find out about the program at the Mead Theatre Lab?     

Ã Blog/Facebook        Ã DCArtists         ÃNewspaper/Radio        Ã Past MTLP Participant           

Ã Website                 Ã Visited Theatre  Ã Word of Mouth          Ã Other____________________________ 

 

IV. ATTACHMENTS  
A. Production Plan 

B. Project Budget 

C. Script  

D. Work Samples & Work Sample Disclaimer 

E. Organizational Information 

F. Résumés 

G. Press Materials 

H. CCF Application (if applicable) 

I. Application Fee 

 

QUESTIONS? Weõre here to help. 

 

OPEN HOUSE  

Learn more about the application process, plus our programs and services.  

Saturday, November 14, 2009, 11am-1pm 

 

FLASH CHAT  

Chat online, in real time on Chatzy with the Mead Theatre Lab Producer.  For more information visit: 

http://www.flashpointdc.org/venues/theatre_lab.html 

Wednesday, November 18, 12pm-2pm 

 

OFFICE HOURS  

 Need one-on-one advice? 

Email theatrelab@culturaldc.org to set up an appointment (phone or walk-in). 

http://www.flashpointdc.org/venues/theatre_lab.html
mailto:theatrelab@culturaldc.org
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WORK SAMPLE DISCLAIMER  

 

By submitting a CD/DVD of work samples to Cultural Development Corporation (CuDC),  

I, (print name)_____________________________, agree that: 

                

 

 CuDC has the right to use any of the images on CuDCõs websites or any printed materials in 

the event that the production proposal is accepted. 

 

 CuDC is under no obligation to publish the submission. 

 

 The CD/DVD becomes the property of the Cultural Development Corporation during the 

selection process and will only be returned at the conclusion of the process if a stamped, self-

addressed, padded envelope is enclosed with the application. No other application materials will 

be returned. 

 

 I warrant that I have the right to grant CuDC the foregoing right and that the publication is not 

a violation of any existing right, including without limitation copyright or privacy. 

 

 

 

Signature____________________________________ Date __________________ 
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